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[bookmark: _Toc175580688]Chapter 1
[bookmark: _Toc175580689]First Chapter
T
his is your first paragraph! It shouldn’t be indented, so use the Body no indent style consistently for first paragraph after a chapter opening. You can use the drop cap function in the Insert tab to add some style, but be sure to be consistent and intentional with the style you choose!
All paragraphs after the first paragraph in a chapter should be the Body style which is indented for the first line but is not indented for all lines afterwards.
 
After a scene break (the symbol above), the next paragraph should also be the Body no indent style. You can choose to use anything you’d like as the scene break, including the many Symbols in-built into word (find them at the end of the Insert tab) or a symbol/icon that you’ve created or own the copyright for to reproduce in your book. I’ll use a few different symbols throughout the template to show you that the options are endless, but when you’re styling your book, be sure to be consistent and only use one!
Then all following paragraphs after a Body no indent style should be the Body style like before.

You can modify the fonts that you use for any of the style in this template, in fact we encourage it! It will help your book to look unique. A great idea is to use the same font from your book cover for the Chapter Title. To modify your styles, right-click on the style you want to modify and select Modify. From there, change the formatting (such as the font) and select OK. This will automatically update the style throughout the document.
The things that you should keep the same, however, include the size, orientation, sections, and margins set up in this template. They’re set-up to make sure your book prints well, so it’s best to leave them as they are.
[bookmark: _Toc175580693]Chapter 2
[bookmark: _Toc175580694]Second Chapter
T
here are some places you need to put your own information in in this template other than the chapters themselves. The more obvious places are the half title page and title page. These are the pages with Your Book Title, Book Subtitle and Your Author Name.
The less obvious but extremely important place is the copyright page include: Replacing “Your Name Publication date” with your author name and publication date; Replacing “Last name, First name” after the Author Freely logo with your author name (leave [author]); Replacing “YOUR BOOK TITLE: SUBTITLE” with your book title and subtitle (if applicable); Replacing “ISBN” with your ISBN (but leaving the ISBN text [i.e. ISBN 978-0-000000-00-0); Replacing “GENRE” with your book’s genre (if you have more than one genre, add it below the first genre in the same style).
If you have a disclaimer or any other text to add to the copyright page, you’re welcome to do so. Such disclaimers could be:
“This is a work of fiction. Names, characters, places, and incidents either are the product of the author’s imagination or are used fictitiously. Any resemblance to actual persons, living or dead, events or locales, is entirely coincidental.”

“This is a work of fiction. All incidents and dialogue, and all characters with the exception of some well-known historical figures, are products of the author’s imagination and are not to be construed as real. Where real-life historical persons appear, the situations, incidents, and dialogues concerning those persons are entirely fictional and are not intended to depict actual events or to change the entirely fictional nature of the work. In all other respects, any resemblance to persons living or dead is entirely coincidental.”
    
Your fiction book could have excerpts or letters, like you’ve seen above, so we’ve made a style for these too. If you have a letter or excerpt that is more than one paragraph, just add a first line indent (0.6cm) all paragraphs after the first:

“Vivamus molestie lacus eget vulputate dapibus. Fusce vitae tellus vel eros sollicitudin cursus in eu nisi. Mauris vitae metus felis. Proin consectetur finibus risus.”
“Lorem ipsum dolor sit amet, consectetur adipiscing elit. Cras id leo nec ligula lacinia dapibus. Orci varius natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus. Quisque viverra gravida facilisis. Nam tristique volutpat ligula. Duis non tristique felis. Nam porttitor convallis eros, ac mollis tellus porta ut. Phasellus vel rutrum augue, eu sollicitudin magna. 
“Vivamus molestie lacus eget vulputate dapibus. Fusce vitae tellus vel eros sollicitudin cursus in eu nisi. Mauris vitae metus felis. Proin consectetur finibus risus. 
“Sed erat libero, dictum quis pellentesque a, dignissim nec purus.”

Because you’re using the styles Chapter number and/or Chapter title for your chapter openings, you’ll need to generate your contents page (if you want one) a little differently than usual.
First, you’ll want to go to the References tab, click Table of Contents and select Custom Table of Contents from the drop down. A pop-up will show up which you will need to select Options and open a new pop-up where you can define your hierarchy levels. Scroll through and change the hierarchy of the styles you’re using. This could be making Chapter number as 1 and Chapter title as 2, or just Chapter title or just Chapter number. Save your changes by selecting OK on both pop-ups and your contents page will auto generate.
If you don’t want a contents page, that’s okay! A lot of fiction books nowadays don’t have one so your book won’t look out of place.
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